 SEQ CHAPTER \h \r 1SOCIAL SCIENCE SOCIETY CONSTITUTION 

Definitions
Proxy: In case of absence of a Social Science Society Executive member from a meeting,  they may send a Proxy; one who holds a vote (if they are an Executive) as well as the vote of the person they are representing.  Furthermore, the proxy may be either a member on the executive or a member of the student body(non-voting).

ARTICLE 1: Name, Purpose, Membership

1.1 The Name of the organization shall be the Social Science Society of the University of Windsor.

1.2 The objective of the Social Science Society of the University of Windsor shall be:

1.2.1 To provide official representation for Social Science students in all matters affecting their interests as University of Windsor Students

1.2.2 To acknowledge the diverse intellectual, cultural, and social elements of the student body through the promotion of events and activities for Social Science students

1.2.3 To act as a communicative medium between the Social Science Departments, all member students, and the University community

1.2.4 To provide support to member students and clubs

1.2.5 To promote unity of the student body, with special focus on students belonging to the faculty of Social Science

1.3 Membership

1.3.1 All full-time undergraduate students who have paid the Society fee through their tuition and are registered in the Faculty of Arts and Social Sciences, in a Social Science program, at the University of Windsor shall be members of the Social Science Society

ARTICLE 2: Executive Officers

2.1 The Social Science Society Executive shall consist of the following voting members:

A) President
B) Vice President
C) Vice-President Finance
D)Clubs and Policies Coordinator
E)Administrative Officer
F)Events Coordinator

G)Public Relations Officer Internal
H) Public Relations Officer External

I)UWSA Council Liaison
J) Society Representative(s)


2.2 The Social Science Society meetings shall be conducted by a Chairperson.
2.3. Responsibilities of the Executive

2.3.1 The President shall

" 
Have one vote at all Social Science Society meetings

" 
Attend all Social Science Society meetings

· 
Submit a verbal proxy if absent from society meeting
· 
Submit a brief report of work contributed to the society at the end of each semester
· 
Submit a report to the incoming executive detailing the activities of the previous year
· 
Be responsible for the direction and actions of the executive
· 
Act as the representative of the Social Science Society and as the official liaison officer between the officers of the University of Windsor, the University of Windsor Student Alliance, and the member students
· 
Be an ex-officio member on all committees struck by the society
· 
Ensure that all members carry out their duties
· 
Represent the society at all official functions unless otherwise delegated
· 
Be a cheque signing officer of the society
· 
Appoint a Chair person if the Chair is absent in any given meeting. When fulfilling the chair person, voting rights are forfeited
· 
Review the constitution with all society members at the first meeting in the fall semester
· 
Book rooms and give one week’s notice to all members if a change in the regular meeting time has occurred
2.3.2 The Vice President shall

· 
Have one vote at all Social Science Society meetings

· 
Attend all Social Science Society meetings
· 
Submit a verbal proxy if absent from society meeting
· 
Submit a brief report of work contributed to the society at the end of each semester
· 
Assist the President in the performance of his/her duties and shall act in absence of the President. In the event of a vacancy of the position of President, the Vice President shall automatically assume the position.
· 
Recruit and oversee the departmental and first year representatives
· 
Compile and maintain an email database of society members
· 
Perform other duties as determined by the executive and President
· 
Signing authority for the Vice President Finance

2.3.3 The Vice President Finance shall

· 
Have one vote at all Social Science Society meetings 

· 
Attend all Social Science Society meetings 
· 
Submit a verbal proxy if absent from a society meeting 
· 
Submit a brief report of work contributed to the society at the end 
of each semester 
· 
Be responsible for all finances of the Social Science Society 
· 
Submit to the executive for approval, by the first of October, the proposed budgets for the fiscal year dating from May 1st to April 30th 
· 
Prepare, prior to the last meeting of the retiring executive, a complete report of the financial affairs of the Social Science Society. 
· 
Submit to the Vice-President Finance of the University of Windsor Student Alliance a financial statement twice yearly as required by the University Student Alliance. 
· 
Ensure society records reflect the accurate financial position of the Social Science Society at all times. 
· 
Keep an account of all receipts and disbursements pertaining to the society 
· 
On request, produce a statement of accounts to any requesting member of the Social Science Society or Faculty of Social Science
· 
Be a cheque signing officer of the society 
· 
Upon submission of receipts, will reimburse society members within two calendar weeks  
· 
Be responsible for all bill payment accrued by the Social Science Society 
· 
Perform other duties as determined by the executive
2.3.4 The Chair shall

· 
Attend all Social Science Society meetings

· 
Conduct all Social Science Society meetings as per Roberts Rules of Order
· 
Submit a verbal proxy if absent from society meeting
· 
Submit a brief report of work contributed to the society at the end of each semester
· 
Will be an appointed position chosen by the Executive based on qualifications and knowledge of Robert’s Rules
· 
Mediate all disputes between society members during meetings
· 
Maintain a neutral position in all matters involving the society
2.3.5 The Clubs and Policies Coordinator shall

· 
Have one vote at all Social Science Society meetings

· 
Attend all Social Science Society meetings
· 
Submit a verbal proxy if absent from society meeting
· 
Submit a brief report of work contributed to the society at the end of each semester
· 
Act as a liaison between the Social Science Society and Social Science related clubs that have been ratified by the UWSA
· 
Be responsible for assisting clubs to bring requests to the Social Science Society
· 
Be responsible for changes and ratifications to the constitution
· 
Ensure that proceedings of the Social Science Society fall within the parameters of the constitution
· 
Organize the Annual General Meeting as outlined in Section 3.3
· 
Report to the President
· 
Perform other duties as determined by the executive and President
· 
Be responsible for creating/ editing all society related forms and/or documentation necessary
2.3.6 The Events Coordinators shall: 

· 
Each have one vote at all Social Science Society meetings 

· 
Attend all Social Science Society meetings 
· 
Submit a verbal proxy if absent from society meeting
· 
Submit a brief report of work contributed to the society at the end of 
each semester 
· 
Be responsible for the planning and implementation of all programs of the Social Science Society
· 
Present to the executive during the first month of the academic year a 
tentative proposal for the events for the ensuring year along with the proposed expenditures for those events 
· 
Present formal proposals for proposed events as they arise through 
the academic year 
· 
Be responsible for composing event evaluations for the executive at 
maximum one week after the event occurred 
· 
Report to the Vice President 
· 
Perform other duties as determined by the executive 

2.3.7 The Public Relations Officer (External) shall 

· 
Have one vote at all Social Science Society meetings

· 
Attend all Social Science Society meetings
· 
Submit a verbal proxy if absent from society meeting
· 
Submit a brief report of work contributed to the society at the end of each semester
· 
Be responsible for promotions of Social Science Society events to community groups and mass media 

· 
Be accessible to all off-campus media for representation of the society
· 
Aid other executive members with tasks they need help with when available 

2.3.8 The Public Relations Officer (Internal) shall 

· 
Have one vote at all Social Science Society meetings

· 
Attend all Social Science Society meetings
· 
Submit a verbal proxy if absent from society meeting
· 
Submit a brief report of work contributed to the society at the end of each semester
· 
Be responsible for promotions of Social Science Society events to campus and student/ groups 

· 
Be accessible to all on-campus media for representation of the Social Science Society and society events 
· 
Aid other executive with tasks they may need assistance with, when available 
2.3.9 The Administrative Officer shall 

· 
Have one vote at all Social Science Society meetings

· 
Attend all Social Science Society meetings
· 
Submit a verbal proxy if absent from society meeting
· 
Submit a brief report of work contributed to the society at the end of each semester
· 
Keep minutes of all executive meetings
· 
Enforce the attendance policy as outline in Section 3.5
· 
Conduct the necessary correspondence as directed by the executive and maintain the files of the Social Science Society
· 
Report to the Vice President
· 
Perform other duties as determined by the executive and President
· 
Send written notices to members who have missed one meeting without a proxy
· 
Make sure all members of the society have a copy of the constitution at the first meeting in the fall
· 
Also responsible for printing and providing minutes for all executive one day previous to the meeting and posting those minutes on electronic media
· 
For those who would like a hard copy of the minutes, those may be requested from the Administrative Officer
2.3.10 The UWSA Liaison shall

· 
Be responsible for all correspondence between the Social Science Society and the UWSA.

· 
Be responsible for updating the executive on the happening of the UWSA Council
· 
Submit a brief report to Social Science Society each semester outlining the Society’s involvement with UWSA initiative 
2.3.11 The Society Representative shall

· 
Be a spokesperson for a group of Social Science students devoted to assisting with the organizing and functioning of Social Science Society events

· 


Have one vote at all Social Science Society meetings

· 
Submit a verbal proxy if absent from the society meeting
! 
Submit a brief report of work contributed to the society at the end of each semester

! 
Aid other executive members with tasks they may need assistance with
2.4. The authority signing officers shall be the following three persons: the President, the Vice President, and the Vice President Finance.

ARTICLE 3: Meetings

3.1 Executive Meetings

3.1.1 Executive meetings of the Social Science Society shall be held twice a month at minimum during the academic year.

3.1.2 At least one weeks notice shall be given before all meetings.

3.1.3 Motions will be passed based on a 50 plus one majority.

3.1.4 All meetings shall be conducted according to Roberts Rule of Order.

3.1.5 Meetings shall not exceed two hours in length. Any additional business will be dealt with at subsequent meetings.

3.1.6 Meeting minutes shall be made public within two weeks after the meeting

3.2. General Meeting

3.2.1 The general meeting shall be called at the discretion of the President or two-thirds of the Executive

3.2.2 Representatives must be informed of the time and location of the meeting at least 48 hours in advance

3.2.3 There shall be a minimum of two meetings per year (1 per semester)

3.3 Annual General Meeting (AGM)

3.3.1 The Annual General Meeting of the Social Science Society shall be held annually during the month of March, and shall include reports from the outgoing executive, any committee reports, budget presentation, and any new or old business.

3.3.2 At least one week prior notice shall be given before the meeting, stating the time, date, and place of the meeting.

3.3.3 Quorum for the AGM shall be 2 per cent of registered membership.

3.3.4 When quorum cannot be reached as set forth in Section 3.3.3 and notice of the AGM has been advertised as set forth in Section 3.3.2, the executive shall fulfill the functions of registered members provided all members of the executive are present. In this case, the executive must vote unanimously for a resolution to be deemed valid.

3.4 Emergency meeting; 48 hours quorum agree to attend through email, telephone call, or (call admin officer)

3.5 Attendance

3.5.1 All executive members are required to attend executive meetings regularly or provide a proxy in the event of their absence.

3.5.2 Failure to attend 3 or more meetings per semester without securing a proxy is grounds for expulsion of an executive.

3.6 Quorum for Executive Meetings

3.6.1 For a motion to be passed during an executive meeting, two thirds constitutes quorum.

ARTICLE 4: Elections

4.1 Elections shall occur in accordance with the Inter-Society election.

4.1.1 Social Science Society executive positions require fifty nominations from students within the Faculty of Social Science with the consent of the nominee.  

4.1.2 Social Science Society liaison and representative positions require two nominations from students within the Faculty of Social Science with the consent of the nominee.  

4.1.3 A nominee shall allow his/her name to stand for only one position on the Social Science Society.

4.1.4 Any student of the Faculty of Social Science is eligible for nomination, election and/or appointment to Social Science Society.  The student must be in GOOD academic standing.

4.2 The President shall cast one vote for each position prior to counting of ballots which will be placed in a sealed envelope and opened in the case of a tie, but otherwise destroyed.  

4.3 Elections must be conducted with complete integrity.


4.3.1 Ballot boxes shall be of the type that can be securely sealed


4.3.2 All balloting shall be by secret ballot.


4.3.3 Balloting shall be conducted at polls constructed to ensure the secrecy of the 


ballot.  


4.3.4 All ballots shall be designed under the supervision of the Chief Returning 


Officer for the Inter-Society Elections.


4.3.5 General ballots shall provide:


i. the first and last name of each candidate as it appears on the student’s transcript, 


the position he/she is nominated for; and


ii. a blank space to the right surrounded by a black apron.


4.3.6 The designated pole clerks shall hand the ballot to the voter upon the 


presentation of a valid university student card, which the ballot may then be 


marked by the voter and returned to the pole clerk at which time the pole clerk 


will, without undue delay, place the ballot in the ballot box. 


4.3.7 Ballots shall be marked with an “X”, a check, or any other mark that clearly 


and simply indicates the choice of the voter


4.3.8 Where any name, word, or mark which can identify the voter is made upon 


the face of the ballot, the ballot shall be deemed spoiled, and shall be invalid.


4.3.9 Any student shall be eligible to cast one vote per position, per election. 

4.4 Materials for any campaign may be posted in accordance with the Chief Returning Officer’s rules for the Inter-Society Election.

4.5 No campaigning may be conducted in the following premises:

i. Faculty of Social Science Secretary’s office

ii. Social Science Society’s office or meeting space

4.6 At the request of two-thirds of the Social Science Society executive, the Secretary/Chair will announce Social Science Society vacancies and the executive will appoint a person to fill the vacancy.

4.7 The newly elected Social Science Society executives, liaisons and representatives must have a minimum of two meetings before final exams in the winter semester, to ensure Social Science Society is in order for the following year and to ensure a smooth transition. 

ARTICLE 5: Removal of an Executive Officer

5.1 In the Event that an executive member is not fulfilling their responsibilities, the following procedure shall take place:

5.1.1 The President will call an executive meeting to discuss concerns raised by the membership or executive.

5.1.2 If the executive member is still not found to be fulfilling their responsibilities, the President will issue a written warning.

5.1.3 If the executive member is still not found to be fulfilling their responsibilities, an impeachment motion will be presented by any member of the executive

5.1.4 In the event that the executive in question is the President, the Vice-President will conduct the above procedure.

5.2 Meeting to Remove an Executive Officer

A general meeting shall be called to determine whether an executive will continue to hold their position.

5.2.1. At least one weeks notice shall be given before the meeting

5.2.2 The executive in question will be given an opportunity to address any issues and concerns raised, answer any questions as well as provide reasons why they should continue to hold their position

5.2.3 Voting shall take place by secret ballot

5.2.4 Quorum for the general meeting shall be two-thirds of the executive and representatives and a two-thirds majority vote is required before any decisions are adopted.

5.2.5 If quorum is not met, or in the event that a two-thirds vote is not obtained, the individual will retain their position

5.3 Resignation

Any society member wishing to resign their position must give a minimum of two weeks formal written notice to the Social science Society 
Article 6: Event Requirements

6.1 Social Science Society will conduct a minimum of two events per semester that benefits Social Science students.


6.1.2 A minimum of one of the annual events conducted will be of an 


academic nature as decided by Social Science Society executives.

6.2 Social Science Society will participate annually in the Inter-Society Ball held at the end of each academic year, in addition to each semester’s events.

6.3 Social Science Society will conduct a campus-wide activity catering to social science students during Windsor Welcome Week each September.

6.4 Social Science Society executives and members will actively participate in one on-campus community outreach event per year.  

Article 7: Finance Department

7.1 The fiscal year shall be May 1 to April 30.


7.1.1 By May 1, the current Vice President Finance must provide a copy of the 


Social Science Society’s current financial standings.



7.1.2 All bank account holder names will be switched over to the new Social


Science Society executive by May 1 of the new fiscal year.

7.2 Society fees will come from all members of the Faculty of Social Science as outlined in the University of Windsor’s tuition form.  These fees shall be collected by the Office of the Registrars at the beginning of each semester.

7.3 Social Science Society executive shall produce a projection of annual events and the Vice President Finance shall utilize this to produce a projected annual budget by the first meeting of the fall semester.

7.4 Cheque requests must be signed within one week of submission by two of three cheque signing authorities.

7.5 Any receipts submitted for reimbursement shall have the date and amount highlighted and the name of the event indicated on the back.

7.6 No funds shall be issued to society executives, representatives or liaisons one week prior to official transition which takes place May 1.

ARTICLE 8: Constitutional Amendment

8.1 The constitution must be amended by a fifty plus one vote by the executive of the society present at a duly called meeting

8.2 Introduction and discussion on the proposed change will take place

8.3 A vote will follow and occur again at the next executive meeting

8.4 The constitution must be amended and re-ratified at the beginning of every year, no later than the second week of October

8.5 Constitution changes take effect at the beginning of the new executive term

